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Application for Employment

Please complete all sections of this form. Your curriculum vitae (CV) and cover letter should be attached to this form. All online applications must have this form uploaded to your application.
Your CV should be in an A4 format. No folders or binders please.

If you are applying for an academic/teaching position, please ensure your CV contains all the information required as detailed in the “Guidelines for Academic Applications”.
	VACANCY DETAILS

	Position applied for
	

	Advertised in
	

	On date
	

	PERSONAL DETAILS

	First name(s)
	

	Whānau (family) name
	

	Preferred name
	

	Contact address
	

	Contact number
	Day
	

	
	Night
	

	
	Mobile
	

	Email address
	

	Which iwi or ethnic group do you identify with?
	



Eligibility For Employment In New Zealand
Are you a New Zealand citizen, permanent resident, or Australian Citizen? 
YES
 NO
If not, do you have a current work permit? 
YES
 NO
If yes, please detail the expiry date: 

HEALTH AND SAFETY
The following information is required to assist Awanuiārangi to meet its obligations under the Health and Safety in Employment Act 1992, the Accident Insurance Act 1998 and the Injury Prevention, Rehabilitation and Compensation Act, 2001.

Have you had an injury or medical condition caused by gradual process, disease or infection (for example, hearing loss, back injury or strain, occupational overuse syndrome) which the tasks of this position may contribute to or aggravate? 
YES
 NO
If yes, please provide details 

Do you have a health condition which could affect your ability to do this job? 
YES
 NO
If yes, please provide details 

CRIMINAL CONVICTIONS

Have you ever been convicted of a criminal offence which might affect your capacity to carry out the duties of this position? 
YES
 NO
Are there any charges against you yet to be heard?
YES
 NO

If yes for either question, please provide details: 

LICENCE

Do you have a current full drivers licence?
YES
 NO

If yes, then what class is it? 

WHANAU SUPPORT
If shortlisted to attend an interview you are welcome to bring members of your whanau (family) or friend(s) to support you during the interview process.

If you intend to bring support, please state the number of people who would attend: 

LANGUAGES

What language/s are you proficient at, orally (can speak) and written (can write).  State both your spoken (oral) and written proficiency levels for each language as either basic, intermediate, advanced, or fluent.
	LANGUAGE
	LEVEL OF PROFICIENCY – ORAL
	LANGUAGE
	LEVEL OF PROFICIENTY - WRITTEN

	English (Oral)
	
	English (Written)
	

	Māori (Oral)
	
	Māori (Written)
	

	Other language/s

Specify:
	
	Other language/s
Specify:
	


EDUCATION
Please provide details of your completed qualifications.  Please note that all verified copies of all completed qualifications will need to be supplied to Te Whare Wānanga o Awanuiārangi if you are appointed to a position with Te Whare Wānanga o Awanuiārangi.  
	QUALIFICATION
	INSTITUTE
	DATE OBTAINED

	
	
	

	
	
	

	
	
	

	
	
	


REFEREES
Please provide details of three people from whom references may be obtained. 

Where possible, at least two of your referees should be able to comment on your work performance and have been senior to you in your current or most recent employment.

	NAME
	POSITION
	ORGANISATION
	CONTACT PHONE NUMBER

	
	
	
	

	
	
	
	

	
	
	
	


DECLARATION and SIGNATURE
· I authorise Te Whare Wānanga o Awanuiārangi (Awanuiārangi)to contact the referees I have named above to obtain a reference and to discuss my application with them. 
·  I also authorise Awanuiārangi to contact previous employers to discuss my past employment and this application with them.
·  I authorise Awanuiārangi to provide this statement to them as authority for the referee to divulge such information.
· I authorise to Awanuiārangi to communicate and obtain information about me from academic institutions detailed in this form or in my curriculum vitae to confirm my qualifications.
I declare that to the best of my knowledge the answers to the questions in this application form and the information in my attached curriculum vitae are correct. I understand that if any deliberately misleading or false information is given, or any material fact suppressed, I may be disqualified for appointment or if employed, I may be dismissed.

Signature: 
Date: 

Privacy Act Statement

· In accordance with the Privacy Act, 1993 the information you provide on this application form and any material you include with it will be regarded as confidential and will only be used for the purpose of considering suitability for the employment position applied for.  

· If your application is successful, the information you supply will be held by the Human Resources area as part of personnel records.

·  Information relating to unsuccessful applicants will be confidentially destroyed 7 days after the recruitment process has been completed. You have the right to view your personal information held by Te Whare Wānanga o Awanuiārangi within this period.
Travel costs

· Any travel costs incurred as a result of an application are the responsibility of the applicant, as are the travel expenses of any support people.
Guidelines for Academic Applications
Applications for academic positions with Te Whare Wānanga o Awanuiārangi should include the following information.
1. Details of your expected contribution to the Te Whare Wānanga o Awanuiārangi mission statement.
2. Your curriculum vitae should include the following information:
· Present and previous positions held
· Details of your professional training and qualifications (including a summary of academic   record), and details of professional and community affiliations, honours etc.
· Details of teaching, research, postgraduate training, supervision and other relevant educational experiences.
· Details of your research interests and list of your publications
· Details of your research grant record and experience with the provision of professional services (consulting).
· Details of administrative roles and experience.
· Information regarding any offices held in professional bodies, community service etc.
All publications should be classified strictly under refereed, non refereed, conference presentations, profession publications, book chapters etc. Full description of the journal, page numbers and an indication of the percentage of contribution should be included.
Date received
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